FIRST PRESBYTERIAN CHURCH OF EVANSTON

INTERIM DIRECTOR OF CHILDREN’S MINISTRIES

ACCOUNTABLE TO:

The Director of Children’s Ministries shall report directly to Head of Staff and work in a collegial relationship with the Session, all remaining councils, committees, clergy/staff and members of First Presbyterian Church of Evanston.

PURPOSE:

To support the growth of Christian faith in the children and families of the church through the development, coordination and administration of comprehensive, well-rounded Christian educational programs available to the children and families of the church and of the surrounding community.  To provide leadership and supervision for staff members and volunteers involved in this ministry.

PRIMARY DUTIES AND RESPONSIBILITIES:

1. Plan and implement programs for church and neighborhood children, including but not necessarily limited to:

· Sunday School including the nursery, special education and Children and Worship

· Midweek children’s program

· Family and seasonal workshops including parent-child discipleship, Communion, Good Friday and Advent

· Nativity Pageant

· Vacation Bible School

· Rainbows

· Kingdom Kids

· Church Camp

· Bible presentation to second graders

· Family Camp (via programs of the Presbyterian Camps in Saugatuck, MI)

· Outreach with other community churches

2. Administer the work of the Department of Children’s Ministries by encouraging teamwork and mutual support and provide leadership and nurture to all staff (paid and volunteer) members who work with or in the Department

· Recruit, train, motivate and supervise teachers, coordinators, camp counselors and other volunteers for leadership in a year-round children’s ministries program
· Identify and promote training opportunities available to teachers (e.g. Annual Children’s Ministry conference in Brookfield, WI)
· Ensure that all workers have passed the necessary background check and implement the Protection Policy of the church
· Plan and implement teacher dedication and related recognition events
3. For all programs plan appropriate publicity and parent information meetings.

4. Supervise the maintenance of the bulletin board(s).

5. Supervise the recording and maintenance of:

· Sunday school and other program databases
· Attendance records
· Registration slips and finances (including scholarships).
6. Review and select curriculum materials, educational tools and resource aids.

7. Establish departmental goals and objectives by prioritizing related programs, managing the use of facilities, planning an appropriate budget, delegating tasks and evaluating progress regularly.

8. Work with the Children’s Ministry Council and other appropriate committees, officers and leaders in planning, budgeting (including the Stewardship Campaign) in carrying out the children’s ministry of the church.

9. Work with the School for Little Children ensuring good working relationships in sharing classroom space and maintenance service.

10. Ensure an accurate inventory of equipment and supplies, purchasing supplies as needed.

11. Attend and represent Children’s Ministry at regular staff meetings and retreats.

12. Attend and represent Children’s Ministry at Session meetings.

13. Represent the church to the wider community, as requested, by serving on appropriate committees of the denomination and by serving on non-denominational organizations in the community such as the Chicago Area Children’s Ministry Network.

14. Cooperate with the Head of Staff by performing any other duties when asked to do so.

PERFORMANCE AND COMPENSATION REVIEW:

An annual, written review of performance will be conducted by the Head of Staff in conjunction with the Personnel Ministry Council and other designated lay leaders. An annual review of compensation will be conducted by the Personnel Ministry Council.

SALARY RANGE:  

Salary will be determined by budget, experience and qualifications

PLEASE SEND RESUMES TO: childrensministry@chpilgrimage.org or to Children’s Director Search Committee, 1427 Chicago Ave., Evanston, IL 60201
