There are 2 versions of the Chicago Presbytery Directory available on the https://www.chicagopresbytery.org/
website. The first version is located on the home page of the website and is available to the general public. It gives general
contact information for the churches in the Presbytery of Chicago, along with the names of pastors and office personnel for
these churches and the phone numbers and emails (if they exist) to the church offices.

To access the first version, basic public directory, go online to the Presbytery Website https://www.chicagopresbytery.org/
and scroll down to the “CHURCH DIRECTORY” on the left.

Click on the blue “Church Directory” box in
the pop up box.

A list of all of the churches will pop up, along
with options for seeing where they are located
geographically on a map, printing a directory
pdf, or clicking on individual churches for
needed information.
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2nd version of the directory— go online to the Presbytery of Chicago Website: https://www.chicagopresbytery.org/

When on the site, click on “ABOUT US” and

Click on the Blue Rectangle, “Online Directory”

then click on “ONLINE DIRECTORY”

Type in the pass phrase given to you by your committee moderator, or by the email that was sent to you. Press Enter.

If you were not given your
pass phrase, you can find
your phase phrase by following all instructions
here.

Click on “lookup my information” when
finished entering needed information.

Please note that only people who are in
the directory will have access to it or a
pass phrase that allows access.

The options available to people using the on-line directory are dependent on the role they have in
the Presbytery.
Once inside the directory, you can
look up information for people on
committees, or individuals or organizations.

EXPLORING THE DIRECTORY
The good news is you cannot do damage to this directory. So it’s good to explore the
directory to find out what it can do for you.
Let’s start with Committees/Commissions. In this directory, Committees and Commissions are all called “COMMITTEES.”

In the left hand column you will either see 4 main boxes Figure 1 (People, Churches,
Organizations, and Committees), or at the bottom will be “Shared with you:” Figure 2
items that have a shortcut to where you want to go for information for people on
your Commission/Committee.
Between them is the “Our Picks” shortcuts to different lists that exist in the directory.

FIGURE 1

FIGURE 2

Let’s start with Figure 1. If you want to look up a single person, the best way is to type their last name
into the square below the “People” box. Capital letters are not needed, but correct spelling is, so if
you don’t know how to spell the person’s last name, put in the first few letters or try their first name.
NOTE—using the first name will bring up a LOT of results, but sometimes that is the thing that works.

FIGURE 1

FIGURE 2

A directory is only as good as the information that is included in it. If this is your first time in the directory,
it would be good practice and help the presbytery if you searched for your personal record first. Check
out the information that the presbytery has listed for you and then contact the Ministry Coordinator at
ministry@chicagopresbytery.org with updates to your contact information or corrections for your listing.
Once you have succeeded in finding your entry, try to do the same with finding a church or organization.
Finally, to find listings for the Committees/Commissions, click on the “COMMITTEES” box.

A list of all the current Commissions and Committees will pop up. The Roman Numerals represent Commissions and the Roman numerals with letters, i.e. III.a., etc, represent Committees that report to the
Commissions. So PCC is Roman numeral III. And the Administration Team is III.a., as it reports to PCC.

For this next example of where clicking on any of the Commissions/Committees will take us, we’ve
clicked on III.d. New Worshiping Communities (NWC) Committee. It reports to PCC, so it is a Committee
and has the Roman numeral and letter.

By clicking on “Make a PDF Roster of this
now,” a printable pdf with contact information will come up. Figure 1

FIGURE 1

By clicking on “Copy these email addresses,”
you can copy the addresses in an email to
send out to the committee . Figure 2

FIGURE 2

NOTE: To see a Pdf of ALL the Commissions and Committees, you would click on the “COMMITTEES
DIRECTORY” button when you first check in and click on the COMMITTEES box in the left column.

Using the “Shared with you:” section in the left hand corner is a faster way to reach the same Commissions or Committees that you have an active role in. By clicking any of the Shared links, it will take you
directly to the areas that we just talked about.

Finally, by using your pass phrase, you automatically have access to a church directory sorted by
Church, Alphabetically, or sorted by Region.
This has been a simple tutorial on getting started to find information that you need in your role in
the Presbytery of Chicago. If you have any questions, please email the Presbytery Office at
Ministry@ChicagoPresbytery.org.

